STUDENT ADVISING WORKSHEET
West Virginia State College - Office of Registration

Use this form to list the courses for which the student should register in the upcoming semester in order to achieve one’s
academic goals. Please include enough courses to allow for the possibility of closed sections. It is the student’s responsibility
to take this approved list of courses and find classes on the schedule of classes that will satisfy her/his personal schedule.

Telephone registration is available! Students can use the form on the back of this sheet to help them register by phone. Phone
registration is quick and easy! The pin label, given to you by your advisor, lists the dates and times which you can register by
phone.

A current list of open/closed courses is on the web! You can find a listing of open/closed courses on the Internet at
hitp:/Awww. wyse.edu/wysc/compsivs/enroll htm.

STUDENT’S NAME:

ADVISOR’S NAME:

MAJOR: TERM:

DEPARTMENT COURSE NUMBER CREDIT HOURS

10.

11.

12.

AFFIX STUDENT PIN LABEL HERE
ONLY
AFTER STUDENT HAS BEEN
ADVISED

STUDENT’S SIGNATURE: DATE:

ADVISOR’S SIGNATURE: DATE:




TOUCHTONE TELEPHONE REGISTRATION WORKSHEET

Welcome to Voice Registration!

Before you actually use the system, take a few moments to complete the course registration worksheet below.
Check the Schedule of classes for your telephone registration dates. When you are ready to register, have your
completed worksheet at the phone for reference.

The registration process is easy! You must use a push-button phone with tone dialing. When you dial the
access number listed below, you will be given a list of options and will be guided through the registration
process. You will be asked to enter your Student ID number, your PIN (Personal Identification Number), and
the four digit index numbers of the courses you are adding or dropping. If you enter any invalid data, the
system alerts you to the error and prompts you for the correct information.

You have 15 minutes to complete your call - the system will hang up on you when you reach your time limit.
Before you hang up, you must confirm each course you’ve added or dropped - this may take a few minutes - be
patient! Ifyou hang up or are timed out before you have confirmed your new courses, you will lose everything
you have entered and will have to call again and restart the registration process. To access Voice Response,
enter this number from a touch-tone phone: 304 766-5123.

Follow the voice instructions to get to Registration

Your Student ID: 9 digitssy: 1 O O - O O-00 0O O

Your Personal PIN (6 digit birth date mmvddiyy) 1 OO0 - O 00 - 0O [

Example of Pgrsonal PIN: 072441 for user of birth date of July 24, 1941

Your Term PIN (6 digits) OO OO O O Givenby advisor)
The system will spell your last name. There will be a pause before Voice asks you the next question.

IMPORTANT - Be sure to CONFIRM your selections before you hang up.

Registration Schedule Work Area - Index numbers are used in Voice Registration
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